AJIMUHUCTPAILTS TOPOJA MUUYPHUHCKA TAMBOBCKOI OBJIACTU
ITIOCTAHOBJEHUE

13.01.2020 . MuaypuHCck Ne 9

O6 ytBepxkaenun Ilopsnka pa3paOOTKM U YTBEPKIACHUS AJIMUHUCTPATUBHBIX
pPEIIaMEHTOB MPEIOCTABICHUSI MyHULIMIAIBHBIX YCIYT aJIMUHUCTpPALUE ropoaa
MwuuypuHCKa

B coorBerctBun ¢ @enepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-®3 «O6
OpraHu3allMi TMPEJOCTABICHUS TOCYJapCTBEHHBIX W MYHULMIIAJIBHBIX YCIYI»,
®enepanpupiM  3akoHOM 0T 06.10.2003 Ne 131-®3 «O06 o00mux nOpUHIMIAX
OpraHu3alMy  MECTHOro  camoynpasieHuss B  Poccuiickon — Depepauun»,
aaMuHUCTparus ropoaa Muuypuncka Tam6oBckoit oomactu [IOCTAHOBJISET:

1. VtBepaute Ilopsgok pa3pabOTKM U yTBEPXKIEHUA aJIMHUHUCTPATUBHBIX
pEIIaMEHTOB IIPENOCTABICHUS MYHHIMIIAIBHBIX YCIyI aIMUHUCTpalMEd ropona
Muuypuncka TaMOOBCKOI 00J1aCTH COTIIACHO MPUIIOKEHUIO.

2. IIpuBecTH IEHUCTBYIOIIME aIMUHUCTPATUBHBIE PEITIAMEHTHI IPEI0CTABICHUS
MYHULHUNAIBHBIX YCIYT B COOTBETCTBUE C HACTOAILIUM IOCTAHOBJIEHUEM B TECUCHHUE
TPEX MECSILEB NIOCJIE BCTYIUIEHUS €TI0 B CHILY.

3. Ilpu3Hare yTpaTUBIIMMHU CHJIY ITOCTAHOBJIEHHUS aJMHHHCTPALMM TrOpoJa
Muuypuncka TamOoBckoit obnacTu:

or 17.06.2016 Ne 1328 «OO6 ytBepxknenun Ilopsiaka pa3paboTku U
YTBEP)KJIEHUS aJIMHUHHCTPATUBHBIX PEIJIAMEHTOB IPENOCTABICHUS MYHHIMIAIBHBIX
yCIyT aAMUAHHUCTpALen ropora MudypuHcKay ;

or 17.05.2018 Ne 951 «O BHecenuu usmenenuii B Ilopsigok pa3paboTku u
YTBEPKJIEHUS aJIMHUHHCTPATUBHBIX PEIVIAMEHTOB IIPEIOCTABICHUS MYHHIMIIAIBHBIX
YCIyT aAMUHHUCTpanue ropona MuuypuHckay;

or 14.12.2018 Ne 2414 «O BHecenuu uaMeHenuil B Ilopsiaok pa3zpaboTku u
YTBEPKIEHUS aJIMHUHHUCTPATUBHBIX PEIVIAMEHTOB IIPEIOCTABICHUS MYHHIIMITAJIBHBIX
yCIyT aAMUHHUCTpannen roponga MuuypuHckay.

4. OnyOnukoBaTh HacTOsALIEE IIOCTaHOBIEHUWE B raszere «MuuypHuHCKas
npasaa» v Ha caiite cereBoro u3ganus «PUA«TOII68» (www.top68.1u).

5. KoHTponp 3a HCIIONHEHHEM HACTOSILETO INOCTAaHOBIICHHSI BO3JIOKWTH Ha
3aMeCTUTENsl [VIaBbl aJMHUHHCTpanuu ropoga MuuypuHcka TamOoBckoil obmacTu
banamosa M.I.

I'maBa ropoga MuuypuHcka
TamO0BCKO# 00macTh M.B. XapaukoB



[MTPUJIOXXEHUE

YTBEPXJEH
IIOCTAHOBJICHHEM aJJMUHUACTPALIMHU TOPOAA
or 13.01.2020 Ne 9

I[TOPAIOK
pa3pabOTKU U YTBEPKACHUS aIMUHUCTPATUBHBIX PEITIAMEHTOB MPEAOCTABICHHUS
MYHUIIMIATBHBIX YCIYT afMUHUACTpanuen ropoga Muuypuncka TamOoBckoit obnactu

1. OO01IHe I0JI0KEHUS

1.1. Hacrosiumii ITopsnok yctaHapnuBaeT o0mue TpeOoBaHuUs K pa3pabdoTKe U
YTBEPXKJICHUIO aJIMUHUCTPATUBHBIX PEIIAMEHTOB IMPEIOCTABICHNUS MYHULUIAIbHBIX
ycIuyr (nmajmee - aIMHMHHMCTPaTUMBHBIE pENIAMEHTHI) aJMMHHUCTpALMEd ropona
Muuypuncka TamOoBcKkoi 06acTu (nanee - AIMUHUACTpaLus).

1.2. AIMMHUCTpPAaTUBHBIM PEMIAMEHTOM IPEAOCTABICHUS MYHULUNAIBHOU
yCclIyru (Jajgee — aJIMUHUCTPATUBHBIM pPEIIaMEHT) SBISETCS HOPMAaTUBHBIN
IIPaBOBOM aKT, YCTAHABJIMBAIOUIMI TMOPSAOK H  CTaHAApT MPEJOCTaBICHUS
MYHULIMITAIIBHOW YCIIYTH.

AJIMUHHMCTPAaTUBHBIA  peIVIaMEHT  TakKe  yCTaHaBJIMBAET HOPSA0K
B3aUMOJICHCTBHSI MEXKIY CTPYKTYPHBIMM IOAPA3IEICHUAMUA AQMUHUCTpauuu (Ipu
X HAJIWYUM), UX JOJDKHOCTHBIMHU JIMLIAMH, B3aUMOJEHUCTBHE AJIMUHUCTpPALUU C
3asiBUTESIMU,  OpraHaMd  TOCYJAApCTBEHHOM  BJIACTH, OpPraHaMH  MECTHOIO
CaMOYIIPABJICHUSI, YUPEXKIACHUSAMU M OPraHM3alUsMH IPUH  [PEJOCTABICHHUU
MYHULUIIATIBHON YCIYTH.

1.3. Ilpu pa3pa®oTke aJIMUHHUCTPATUBHBIX PETIAMEHTOB IIPElyCMaTpUBaAETCS
ontuMu3anys (TIOBBIIIEHHE KauecTBa) MPEAOCTABICHHMS] MYHHUIMNAIbHBIX YCIYT, B
TOM YHCJIE:

a) yIopsiI04eHHEe aIMUHUCTPATUBHBIX ITpoLenyp (aecTBuil);

0) ycTpaHeHHe U30bITOYHBIX aIMUHUCTPATUBHBIX MpoLeayp (I1eicTBU);

B) COKpAlIEHUE KOJIMYECTBA JOKYMEHTOB, IIPEICTABISEMbIX 3asIBUTEISAMU IS
MIPEIOCTABIECHUS MyHUIMIIAIBHON YCIyrd, IPUMEHEHHE HOBBIX (POPM JOKYMEHTOB,
MO3BOJISIIOLIMX ~ YCTPAHUTh HEOOXOAUMOCTh HEOJHOKPATHOTO  MPEIOCTaBICHUS
UJICHTUYHON MH(OpPMAlMM, CHUKECHUE KOJUYECTBA B3aUMOJEHUCTBUMN 3asBUTENEH C
JNOJDKHOCTHBIMH JIMIIAMU  AJIMMHHMCTpPAllMM, B TOM YHCJIE 32 CYET BBIINOJIHEHUS
OTIEJIbHBIX aMUHUCTPATUBHBIX npoueayp (mevicTBHiN) Ha 0aze
MHOTO(DYHKIIMOHAJILHOTO ~ LIEHTpa  NPEJAOCTABIEHUS  TOCYIApCTBEHHBIX U
MYHUUMIAIBHBIX YCIYT W peaju3aliy NPHUHIMIA «OAHOIO OKHA», HCIIOJIb30BAaHUE



MEKBEJIOMCTBEHHBIX COIIACOBAHUN MPU MPEAOCTABICHUU MYHUIIUMAIBHOW YCIyTH
0e3 ywacTus 3asgBUTEISA, B TOM UHCIEC C MCIOJB30BaHUEM HWH(POPMAIIMOHHO-
KOMMYHUKAIITMOHHBIX TEXHOJIOTUH;

I') COKpAIllEHHE CpOKa MPEeAOCTaBICHUS] MYHMIIUTNIAIBLHONW YCIYTH, a TaKXKe
CpPOKa BBITIOTHEHHS OTACIBHBIX aIMUHUCTPATUBHBIX MPOIEAYp (ACHCTBUIA) B paMKax
MPEOCTaBICHUS MYHUITUITAIBHON YCIyTH.

B anMUHHCTpaTUBHBIX periaMEHTaX MOTYT ObITh YCTAHOBJIEHBI COKpAI[CHHBIE
CPOKH TIPEIOCTAaBICHUS MYHUIIMIAIBLHONW YCIYTH, a TakXe CPOKH BBHITIOJIHCHUS
aIMUHHUCTPATUBHBIX  mpoueayp  (AeMcTBUM) B paMKaxX  MPEIOCTaBICHUS
MYHULIMOATBHONM  yCIYyrM 1O OTHOIIEHHIO K COOTBETCTBYIOIIUM  CpPOKaM,
YCTaHOBJICHHBIM HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickonn ®denepauuu u
TamO0BCKOM 00y1aCTH;

1) OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ AJMHUHHUCTpAIIMU 3a HECOOJIoICHUE
MU  TpeOOBaHUU  AJMUHUCTPATUBHBIX  PEMIAMEHTOB  MpPU  BBINOJIHEHUU
aIMUHUCTPATUBHBIX NMPOLEAYp (AeHCTBHI);

€) IpeI0CTaBICHUE MyHUIIUITAIBHON YCIIYTH B DJICKTPOHHOU (hopMme;

) TIPEIOCTABICHUE MYHUIIMNIAILHON YyCIYyTH B MHOTO(YHKIIMOHATEHOM
LIEHTPE NMPEOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT.

2. TpeOoBaHUs K aIMUHUCTPATUBHBIM pEJIAMEHTAM

2.1. HaumeHoBaHME aJMHUHUCTPATUBHOIO  pEIIaMEHTAa  OMNpEIeIsAeTcs
AnMuHHCTpanueii ¢ ydetoM (OpPMYJIHMPOBKM  COOTBETCTBYIOUICH  pegakiuuu
MOJIOKEHHUsI ~ HOPMAaTHMBHOTO  TPAaBOBOTO  aKTa, KOTOPBIM  MPEIyCMOTpEHa
COOTBETCTBYIOIIAsl MYyHHULMUNAJIbHAs yCIyra, U HAaUMEHOBAHMUS MYHHUIMIIAIBHON
YCIIyTH B NIEpEYHE MYHUIIUTIAIBHBIX YCIIYT.

2.2. CrpykTypa aJMHHHCTPATUBHOIO PENIAMEHTA COACPKUT CIEIyIOLIUe
pas3zenbl:

a) oOIIre TTONOKEHHS,

0) cTaHAapT MpeoCTaBICHU MyHUIIUTAIBHON YCIyTH;

B) COCTaB, IMOCJIEIOBATEIHHOCTh M CPOKH BBITIOJHEHHS aJIMUHUCTPATUBHBIX
npouenyp, TpeOOBaHUS K MHOPSAAKY HUX BBINOJHEHUS, B TOM 4YHCIIE OCOOEHHOCTH
BBIMIOJIHEHUS aJMHHHUCTPATUBHBIX MPOLEAYp B DJJIEKTPOHHOM (opme, a TaKxke
O0COOCHHOCTH BBITIOTHEHHSI aIMUHUCTPATUBHBIX MPOLEAYP B MHOTO(PYHKIIMOHAIBHOM
[IEHTPE MPEIOCTABICHHUS TOCYIaPCTBCHHBIX U MyHHUIIUITALHBIX YCIYT;

r) (hOpMBI KOHTPOJIS 32 UCIIOJHEHUEM aIMUHUCTPATUBHOIO PETJIAMEHTA;

1) nocyneOHbIl (BHECYNEOHBIN) MOPSAIOK 00XKaT0BaHUS PEIICHUN U JeHCTBUI
(Oe3nericTBHS) oprasa, IIPEI0CTABIISIOIIETO MYHULUTNIATbHYIO YCIIYTY,
MHOTO(DYHKIIMOHAJIBHOTO ~ LIEHTpa  NPEJOCTABIEHUS  TOCYIApCTBEHHBIX U



MYHUIUINAIBHBIX YCIYL, a TakXkKe  HX JOKHOCTHBIX JIHIL, MYHHUIIMIAIbHBIX
CITyKalux, pabOTHUKOB.

2.3. Paznen «OO01ime moa0KeHHUs» COCTOUT U3 CIEAYIOIIUX MMOIPa3AeoB:

a) Kpyr 3asiBUTEJIEH;

0) TpeOoBaHUA K TOPSAAKY HMHGOPMHUPOBAHUS O  MPEAOCTABICHUH
MYHULUIIAJIBHON YCIyTH, B TOM YHUCIIE:

nopsioKk, (opmMa M MeCTO pasMenieHuss MHGOpMalHMH, B TOM 4YHCJIE Ha
MH(OPMALIMOHHBIX CTEHJIaX B MECTaxX MNpPeJOCTaBICHUS MYHUIUIAJIBHON YCIyTH H
YCIIyT, KOTOpPbIE SIBIIAIOTCS HEOOXOAUMBIMU M 00s3aTe€IbHBIMU AJI TPEJOCTABICHUS
MYHHMIIMIIAJBHOM YCIyTH, a Takke Ha OQHUIMAIbHOM CcaiTe AJMUHHCTpAIUH,
OpraHu3alliii, YyYacTBYIOIIMX B MPEAOCTABICHUH MYHULUNAIBHON YCIyTrH, B
MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIUOHHOW  ceTn  «VHTepHeT», a Takke B
dbenepanbHON TOCyTapCcTBEHHONW WH(POpMaMOHHOW cucremMe «EmuHbI mopran
roCyJapCTBEHHBIX U MYHUIIMIAIBbHBIX YCIYT (QYyHKIUN)»;

HOPSJAOK M CHOCOOBI TMOJNIy4eHHs HHPOpMALMM 3aABUTEISIMH IO BOIIPOCY
IIPENOCTABICHNUs MYHHLIMIAIBHOW  YCIYTM M YCIOYL, KOTOpPBIE  SBIISIFOTCS
HEO0OXOIMMBIMU U 00S3aTENIbHBIMU ISl PEAOCTABICHHUS] MYyHHUIIMIIAIBHOW YCIYTH, B
TOM YHUCJIE C UCTOIb30BaHUEM MH(DOPMAIITMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIOTHIA;

UHpoOpMaIMsl O MECTE€ HaXOXKIAEHWs M rpaduke padoThl AJIMUHUCTpPALUH,
OpraHu3alliii, y4acTBYIOILIKUX B MPEAOCTABICHUH MYHHULIMIIAIBHON YCIYT'H, CIIOCOOBI
MOJIy4eHHUs] MH(POpMAIMUM O MECTE HaxOKIEeHHs W rpadukax paboThl yKa3aHHBIX
OpraHM3alMii, a Takke MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa MpPEA0CTaBICHUS
rOCYIapCTBEHHBIX M MYHHUIMNAJIbHBIX yCIyr. B ciydae Oosbiioro oObema Takoii
MH(}OpMaIK OHA TPUBOJIUTCA B MPUIIOKEHUU K IMUHUCTPATUBHOMY PEIJIAMEHTY;

CIpaBoYHbIE TeleQOHbl AJIMUHUCTPALMA M OpraHU3alldid, Y4YacTBYIOIIMX B
[PEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH;

aapeca  oQUIIMATBHBIX  CAaWTOB  AJMUHHCTpAllMd W  OpraHU3aIlfi,
YYaCTBYIOIIUX B MPEIOCTABICHUM MYHULMUIAIBLHON YCIyru, B HHPOPMAIMOHHO-
TEJIEKOMMYHUKaMOHHONW cetn  «MHTepHeT», coaepxamux HMHPOpPMALKUIO O
IIPEIOCTABIEHUN MyHULMIIAIBHOM YCIYTH, aApeca UX IEKTPOHHOU IOYTHI.

2.4. Pazmen «CraHIapT NPENOCTABICHUS MYHHUILIMIIAIIBHON YCIYTH» JOJKCH
COJIEPIKaTh CJIEYIOLIUE TOPA3/ACIIb:

a) HAMMEHOBAHNE MYHHUIIMIIAJILHOM YCIIyTH;

0) HaMMEeHOBaHUE OpPraHa, MPEJOCTABIAIONIET0 MYHUIIUTIAIBHYIO YCIYTY;

B) pe3yJbTaT MPeI0CTaBICHUS MyHULIMIIATBHON YCIyTH;

I) CPOK MpPEIOCTaBICHUS MYHHULMIAIBHOM YCIyrM, B TOM YHCJIE C Yy4ETOM
HEOOXOAMMOCTH OOpallleHUs] B OpraHU3allid, YYacTBYIOIIME B NPEAOCTaBICHUU
MYHULUINAIBHON YCIYTH, CPOK MPUOCTAHOBIIEHUS MPEAOCTABICHUS MyHULUIIATIbHON
yCIyI'M B Clydae, €CIM BO3MOXHOCTb IIPUOCTAHOBJIEHUSA IIPELyCMOTpEHA
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HOPMAaTUBHBIMU TMpaBOBbIMU akTamu Poccuiickoit ®enepaunu u TamOoBCKo
o0nacTv, MYHUIMIAIbHBIMU TPABOBBIMH aKTaMH, CPOK BBbIJIAYM (HAINpaBICHUS)
JOKYMEHTOB, SIBIIIFOIIUXCS PE3YIbTaTOM IIPEAOCTABICHNS MYHUIUIIAIBHON YCIYTH.

Ecomm  cpok mpenocTaBneHrs MyHHULIMOAIbHOM  YCIYyTH — JEHCTBYIOLIMM
3aKOHOJIATEJILCTBOM U MYyHUIIMIIAJIbHBIMU [IPABOBBIMU AKTAMU HE YCTAHOBJICH, YCIIyra
npenocranisiercs B TeueHue 30 KajleHIapHbIX THEH;

1) TepeyeHb HOPMATHUBHBIX MPAaBOBBIX AaKTOB, PErYIHPYIOINIMX OTHOLIEHUS,
BO3HUKAIOIIUE B CBSA3U C MPEIOCTABICHUEM MYHULUIAIBHOW YCIYTH, ¢ YKa3aHUEM
UX PEKBU3UTOB;

€) UCUEpIBIBAIOLIMI MEpEeYeHb JOKYMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMU MPABOBBIMU aKTaMU I NPEIOCTABICHUS MYHMIIMIIAJBHON YCIYTH,
IIOJIJICIKAIIUX IIPEACTABICHUIO 3asIBUTEIIEM.

bnanku, ¢opmbl oOpalieHuil, 3asBIEHUNA U WHBIX JOKYMEHTOB, IO/IaBaEMbBIX
3asBUTEJIEM B CBSI3M C NPENOCTABICHUEM MYHULIMNAIBHOM YCIYyTH, IPUBOASATCA B
KayecTBE NPUIOKECHUNM K aJIMUHUCTPATUBHOMY PEITIAMEHTY, 34 MWCKIIOUYECHUEM
cllydaeB, Korjga (hopMbl yKa3aHHBIX JIOKYMEHTOB yCTaHOBJEHbI akTamu Ilpe3uaenra
Poccniickoit @enepannu, [IpaBurenscrBa Poccniickonn denepannu, a TakKKe CIIy4aes,
KOTJla HOPMATUBHBIMHU TpaBOBbIMH akTamu Poccuiickort ®deneparnuu, TamOoBCKOM
o0acTH, MyHULIUIIAILHBIMU TIPABOBBIMH aKTaMU IMPEAyCMOTpeHa cBoOoaHas (popma
MOAAYH 3TUX 3asIBJICHUM.

B ciyuae eciin HOpMaTUBHBIMM NpaBOBbIMU akTamu Poccuiickoit denepanyu,
TamOoBcko#l 007aCTH, MYHHUIIMOAIbHBIMM TIPABOBBIMU aKTaMU MPEAyCMOTpeHa
cBoOOHAs (opMa IMojauu 3asBJIEHUS O IMPEJOCTABICHUU MYHUIMNAIbHOM YCIYTH,
AJIMUHHCTpauueld B aJIMHHHCTPAaTUBHOM DENIAMEHTE MOXET OBbITh YCTaHOBJIEH
MpUMEPHBINA 00pasel] 3asBICHUS;

) MCUEPIBIBAIONINK MepedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMAaTWBHBIMU NPABOBBIMU aKTaMHU I NPEIOCTABICHUS MYHMIUIIAIBHON YCIIyTH,
KOTOPBIE HaXOIATCS B PACHIOPSKEHUH TOCYIAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
CaMOyIIpaBJICHUSI Y MHBIX OpraHu3aluid, YyYacTBYIOLIMX B IPEAOCTABICHUU
MYHHUUUIIAIBHON YCIYTH, U KOTOPBIE 3asBUTEIb BIIPABE MPEACTABUTD.

HenpencraBinenne 3asgBUTENEM  yKAa3aHHBIX JIOKYMEHTOB HE  SIBISETCS
OCHOBAaHHEM JIJI OTKA3a 3asBUTEIIIO B ITPEAOCTABIEHUHA MYHHIUIIAJbHON YCIYTH.

B ykazamHoM mnoppaszene JOKHO COAEPKAThbCS yKa3aHWE Ha  3alpeT
TpeOOBaTh OT 3asBUTEIIS:

MPE/ICTAaBICHUS JOKYMEHTOB W MH(OPMAlMM WU OCYLIECTBIEHUS ACHCTBUH,
IIPEACTABIICHUE WM OCYIIECTBIEHUE KOTOPBIX HE IPEIYyCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMM AKTAMH, PEryJIUPYIOIIMMU OTHOILIEHUSA, BO3HUKAIOINIUE B CBI3H C
IIPEAOCTABIEHUEM MYHULMITAIBHON YCIIYTH;
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MPEICTaBICHUA JOKYMEHTOB W HMH(OpMAIUMU, KOTOPblE B COOTBETCTBUM C
HOPMaTUBHBIMHU TpaBOBbIMU akTamu Poccuiickoit Deaepanuu, TamboBcKo# obnacTu
M  MYyHULHUOATbHBIMU  TPABOBbIMM  aKTaMH  HAaXOIATCS B PACHOPSKEHUU
rOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPABIICHUS, OpraHU3alui,
YYaCTBYIOUIMX B TMPEIOCTABICHUM MYHULMNAIBHON YCIYTd, 3a HWCKIOYEHUEM
JIOKYMEHTOB, YKa3aHHBIX B yactu 6 ctarbu 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHu3alMy NPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHUIMIATbHBIX
YCIIYT»;

OCYIIIECTBJICHUS JIEUCTBUI, B TOM YHCJIE COITIaCOBAHUM, HEOOXOIUMBIX IS
MOJIYYEHUS] MYHUIUMNAIBHOW YCIAYTM U CBSI3aHHBIX C OOpallleHHEM B HWHbIC
roCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOIO CaMOYIpPAaBIICHUS, OpraHU3allud, 3a
UCKIIIOYCHUEM TONYYeHHsS] YCIyr M TIOJyYeHHs JOKYMEHTOB U HWHpopmaruu,
MPEAOCTABISAEMbIX B pE3yJlbTare MPEAOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
IIEpeYHH, yKa3aHHble B yactu 1 craten 9 ®denepanpHoro 3akona ot 27.07.2010 Ne
210-®3 «O6 opraHu3anuu MPeAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIIUMAIBHBIX
YCIYT»;

OPEICTaBICHUS JTOKYMEHTOB M  HWHGOpMAIMH, OTCYTCTBUE H  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUChH MPHU MEPBOHAYAIILHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX JJisi TIPEIOCTABICHUS MYHHUIIMIAIBHONU yCIyTH, JHOO B
MPEAOCTABICHUY MYHULIMIIATBHON YCIYTH, 32 UCKIIOUEHUEM CIy4aeB, YKa3aHHBIX B
MOAIYHKTax a-r nmyHkKra 4 gactu 1 cratem 7 ®PenepansHoro 3akoHa ot 27.07.2010
No 210-®3 «O06 opranuzaiuy nNpeaoCcTaBIeHUs TOCYIaPCTBEHHBIX U MYHUILIMTIATBHBIX
YCIyT»;

3) MCYEPIBIBAIOIINN [TEPEYeHb OCHOBAHUN ISl OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUSI MyHUIIUIIATBHON YCIyTH;

M) HWCYEPHBIBAIOIIMK  TEpEeYeHb OCHOBAaHUM 11  IPUOCTAHOBJICHUS
MPEAOCTABICHUS MYHULMNAIbHOM yCIYyrM WIM OTKa3a B MPEAOCTaBICHUU
MyHUIMINIAIBHON ycnyru. B cilydae OTCyTCTBUSI TaKMX OCHOBAaHMM CIEAYET MPSMO
yKa3aTh Ha 3TO B TEKCTE aJMUHHUCTPATUBHOTO PETIIAMEHTA.

UcuepnpiBaroiine MepeYHn OCHOBaHHI TSt MPUOCTAHOBIICHUS
MPENIOCTAaBICHUs MYHULMIAIBHOW yCIYrM WM OTKa3a B INPEJOCTaBICHUU
MYHHUIIMTATBHOM YCIYIM YCTAaHABIMBAIOTCSI B COOTBETCTBUU C (enepaibHbIMU
3aKOHAMH, TPUHUMAEMBIMU B COOTBETCTBUU C HUMU HHBIMH HOPMAaTHUBHBIMU
npaBoBbIMH akTamu Poccuiickont @enepanuu, 3akOHaAMU U MHBIMA HOPMAaTHBHBIMH
MPaBOBBIMU aKTaMH TaMOOBCKOW 00J1aCTH, MYHUITUTIATLHBIMU NMPABOBBIMHU aKTaMHU;

K) MepeYeHb YCIYT, KOTOPBIE ABIISIOTCS HEOOXOAUMBIMU U 00S3aTEIbHBIMU IS
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYyTH, a TaKXE CBEICHUS O JOKYMEHTE
(moxymeHTax), BbIIaBa€MOM (BBIJIaBAEMbIX) OpraHU3alUsIMU, YYacTBYIOIIMMHU B
PENOCTaBIEHUN MYHHUIIMNIAJIBbHON yCIIYTH;
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J) pa3Mep MU OCHOBaHUE B3MMAHMs IJIAThl C 3asABUTENS 3a IPEIOCTABICHUE
MYHULHANAIBHON YCIIyTH.

B cnydae BHECEHUsI MU3MEHEHUN B BBIIAHHBIN 10 PE3yJbTATaM MPEI0CTABICHUS
MYHULIMTATBHON YCIYyTd JOKYMEHT, HallpaBJICHHBIX Ha KCIpPaBJICHUE OINEYaTOK U
OlMOOK, JOMYHICHHBIX 10 BUHE opraHa u (Wid) JOHKHOCTHOIO —JIMIIA,
MHOTO(QYHKIIMOHAIBHOTO ~ IIEHTpPA  MIPENOCTaBIEHUS  TOCYIapCTBEHHBIX U
MYHULIMOATBHBIX yCIYr W (Wiu) paOOTHUKA MHOTO(PYHKIMOHAJIBHOTO IIEHTpa
PEIOCTAaBICHUS TOCY/IapCTBEHHBIX U MYHUILIMMAIBHBIX YCIIYT, IJIaTa C 3asiBUTENS HE
B3UMAETCS;

M) MAaKCUMAaJIbHBIA CpPOK OXHJIAaHHMS B OYEpeAM NpU IMoAaye 3ampoca o
MPEAOCTABICHUN MYHUIIMINIAJIBHOW YCIAyTM ¢ TpU  TOJYYEHUU pe3ysibrara
PENOCTABIEHUS MYHHUIIMNIAIbHON YCIIYTH;

H) CPOK PETUCTpaLUM 3aMpoca 3asiBUTENS O MPEJOCTABICHUN MYHULIMIATbHON
YCIIYTH, B TOM YHCJIE B AJIEKTPOHHOUN (opMe;

0) TpeOOBaHUS K MOMEUIEHUSIM, B KOTOPBIX MPEAOCTABISIETCS MYHUIIMITAIbHAS
yciayra, K 3ally OXKHJIaHHs, MecTaMm JUIsl 3allOJHEHUs 3alpoCOB O MPEAOCTaBICHUU
MYHUITUTIATBHON yCIIyTH, HH()OPMAITMOHHBIM CTeHAaM (MH(OPMAIIMOHHBIM YTOIKaM)
c oOpa3mamMu HX 3aloJHEHUs] U TIEpEeYHEM JIOKYMEHTOB, HEOOXOIUMBIX s
NPEIOCTABICHUS MYHHUIIMNAIBHOM yCIyrd, B TOM 4YHCJIE€ K OOECIEUCHUIO
JOCTYITHOCTH JUUIi WHBAJIWJOB yKa3aHHBIX OOBEKTOB B  COOTBETCTBHUHM C
3aKOHOATENIbCTBOM Poccuiickoit deaepannuu 0 COLMaIbHOM 3alIUTE NHBAIUIOB;

1) MOKa3aTesd JOCTYITHOCTU U KaueCTBa MYHUIIMITAIIbHON YCIIyTH;

p) uHbIE TpeOOBaHUS, B TOM WYHCIE YUYWUTHIBAIOIIME OCOOEHHOCTHU
MPEAOCTABICHUS MYHUIUMIAIBHOW YCIyTM B MHOTO(DYHKIIMOHAJIBLHOM IIEHTpE
MPEAOCTABICHUS] TOCYHAapCTBEHHBIX M MYHHUIUNAIBHBIX YCIYT W OCOOCHHOCTHU
NPEIOCTABICHUSI MyHUITUTIAJILHOM YCIYTH B JIEKTPOHHOM opMme.

[Ipu onpenenenun 0cOOEHHOCTEN MPEAOCTABICHUS MYHHUIIMNIATLHON YCIIYTH B
AIIEKTPOHHON (opMe yKa3bIBAIOTCS CIOCOOBI TOJAYM 3asBJICHUSA Ha IOJIy4YEHUE
MYHHUIIUTIATBHOM yCIyTd B (OpMe 3JIEKTPOHHBIX JOKYMEHTOB C HCIIOJIb30BAaHUEM
WH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH «HTepHeT», a Takke TpeOOoBaHUS K
ux (opmary. Kpome TOro B JaHHOM MoOJpa3zesie YKa3bIBa€TCs NEPEYEHb KIIACCOB
CpPEACTB AJICKTPOHHOW TMOANUCH, KOTOpPbIE JOMYCKAIOTCS K HCIOJIb30BAHUIO IPU
oOpalieHnu 3a MoJy4eHHEM MYHUIIUITAIbHON YCITyTH.

[Ipu onpenenenun 0cOOEHHOCTEN MPEAOCTABICHUS MYHHUIIMNIAILHON YCIIYTH B
MHOTO(YHKIIHOHAJIEHOM LEHTpE MpeA0CTaBICHUS rOCY/IapCTBEHHBIX u
MYHULHUNAIBHBIX ~ YCIyr B  AIMUHHUCTPATUBHOM  DPEIIAMEHTE  YKa3bIBAE€TCS
BO3MOYKHOCTh MPEJOCTABICHHUS] MYHUIUMIIAIBHOW YCIYTM Ha OCHOBaHUHU 3ampoca,
yKkazaHHoro B cratee 15.1 @eaepanbHoro 3akoHa «O0 opraHu3aly Ipe1oCTaBIeHUs
rOCyJapCTBEHHBIX W MYHULHMIAIBHBIX YCIyr» (Jajiee - KOMIUIEKCHBIA 3ampoc), a



TaKkK€ BO3MOXXHOCTb MPEAOCTABICHUS MYHULMNAIBHOM YCIyTHM HE3aBUCHMO OT
MECTa PETUCTPALMM WM MecTa NMpeObIBaHMs 3asBUTEICH Ha TEPPUTOPUU OOJIACTH
(3KCTEpPUTOPUATBHBIN IPUHLIHII).

2.5. Paszmen «CocrtaB, mMOCIEAOBATEIbHOCTh W CPOKH  BBIIOJHEHHUS
a/IMMHUCTPATUBHBIX MPOLEAYP, TPEOOBAaHUS K MOPSJIKY UX BBIIIOJHEHUS, B TOM UHCIIE
OCOOCHHOCTH BBINOJIHEHUS aJJMUHUCTPATUBHBIX MPOLEAYp B AJIEKTPOHHOHN ¢opme, a
TaKkke  OCOOCHHOCTM  BBINOJHEHUS  AJMUHUCTPATHBHBIX  NOpOUEAYp B
MHOTOQYHKIIMOHAJIBHOM  LIEHTPE  MPENOCTaBJICHUS  TOCYIApCTBEHHBIX  H
MYHHULUIIAJIBHBIX YCIYI» COCTOUT M3 HOJAPA3/AENIOB, COOTBETCTBYIOIIUX KOJIMYECTBY
aAMUHUCTPATUBHBIX MPOLEAYP — JIOTHYECKH 000COOIEHHBIX MOCIEI0BaTENbHOCTEN
aJMUHUCTPATUBHBIX JCHUCTBUH TMpU MPENOCTABIECHUNA MYHULMIAIBHON YCIYTH,
UMEIOINX KOHEYHBIA pPE3yapTal W BBIACIAEMBIX B paMKax IPEAOCTABICHHUS
MYHULUITIAJIBHON YCIYTH.

2.5.1. B Havane ©paszgena yKasblBa€TCA HCUCPIBIBAIOIIMN  INIEPEUYCHBb
aAMUHUCTPATUBHBIX MPOLEAYD, COACPKALIUXCS B HEM.

2.52. B cnydae ecnu i TOPEeNOCTAaBICHUS MYHUIUIAIBHOW YCIyTH
HEO0OXOIUMBI IOKYMEHTBI, KOTOPBIE 3alPallIMBAIOTCS B NOPSAJIKE MEXBEIOMCTBEHHOIO
B3aUMOJICHCTBUS, B JAHHOM pa3jefieé OTACJIbHO OINMCHIBAETCA AJMUHUCTpaTUBHAs
npouenypa (OpMUPOBaHUS U HANpaBICHUS MEXBEIOMCTBEHHBIX 3allpOCOB B
OpraHu3alliy, Y4acTBYIOIIHE B IPEIOCTABIEHUN MyHULMIIAIBHON ycayru. Onucanue
MpOLEAYpPbl JOJKHO TaKXKe CONIEpKaTh IOJOXKEHUE O COCTaBE JIOKYMEHTOB U
UHpOpMAIMK, KOTOpbIE HEOOXOAMMBbI AJIMUHUCTpAallMM, HO HAXOAATCS B HHBIX
opraHax M OpraHu3alusAX, ¢ yKa3aHUEM IOpsAJIKa MOATOTOBKH MEXBEIOMCTBEHHBIX
3aMpoCoB.

Hanpasnenrie MexBEIOMCTBEHHBIX 3alPOCOB O MPEAOCTABICHUU JTOKYMEHTOB
U uHpoOpMAIMM  JJII  OCYUIECTBJIEHUS  JESATEIIbHOCTH, HE  CBSI3aHHOM C
[IPEIOCTABIEHUEM MYHULUIAIBHBIX YCIYT WM BEACHUS 0A30BBIX IOCYJapCTBEHHBIX
MH(OPMAIIMOHHBIX PECYPCOB B LIENAX MPEIOCTABICHUS MYyHUIUNAIBHBIX YCIIYI, HE
JOIyCKAaeTCsl, a JIOJDKHOCTHble Jinna W (wiM) paOOTHUKHM, HAalpaBUBLINE
HEOOOCHOBAaHHbIE MEXBEJIOMCTBEHHBIE  3allpOChl, HECYT OTBETCTBEHHOCTh B
COOTBETCTBHH C 3aKOHOIATeNnbCTBOM Poccniickont denepannn.

2.5.3. B naHHOM pazjene NpUBOAUTCS ONMHMCAHUE KaXAOW aJIMUHHCTPATUBHON
IIpOLEAypbl, B TOM 4YHUCJIE€ [JEHCTBHUW, BBIIOJHAEMBIX B AJIMUHHCTpaLuH,
MHOTO(PYHKIMOHAJIbHOM IIeHTpe (B cCllydae €clid MYyHHUIUIOAlbHAas yciayra
MPEeNoCTaBIsAeTCs B MHOTO(YHKIMOHAJIBHBIX LEHTpax), a TaKkKe B AJIEKTPOHHOM
BUJIE, COAEPIKAIIEH cielytolne 00s3aTeNbHbIE JIEMEHTHI:

a) OCHOBaHU4 JUIs Hayaja aJIMAHUCTPAaTUBHOMN NPOLEAYPHI;

0) cBeaeHHMS O JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBIIIOJIHEHHE
aAMMHUCTPATUBHOIO  JedcTBhUA. Eciaum  HOpMaTuBHBIE — NPaBOBBIE  AKTHI,



HEMOCPEJCTBEHHO PETyIUPYIOLIME IMPEAOCTABICHUE MYHHUIUIIAJBHONW YCIYTH,
COJEpKAT yKa3aHHWs HAa KOHKPETHYIO JOJDKHOCTb, TO OHA YKa3bIBACTCA B TEKCTE
aJIMUHUCTPATUBHOTO penIaMeHTa. B HMHBIX ciayyasx ucmoibzyercs (HopMyaupoBKa
«HUCIOJIHUTEIIb, OTBETCTBEHHBIN 3a IPEAOCTABIECHWE MYHHULMNAIBHON YCIyTH, W3
YuCJIa MYHMIMNAIBHBIX  CIOy)KalMX AJMUHUCTpPalUd WIW  OTBETCTBEHHBIN
WCIIOJTHUTETbY;

B) COJEPKaHHME KaXK/10M aJIMUHUCTPATUBHON MTPOLIETYPHI;

I') pe3yabTaT aMUHUCTPATUBHOM MPOIEAYPHI;

1) MAKCUMAaJIbHBIN CPOK BBIMOJIHEHUS aJMUHUCTPATUBHON MPOLIEAYPBI.

[Ipu onpeneneHnr 0COOCHHOCTEH BBITIOIHEHHS aIMUHUCTPATUBHBIX MPOIETYP
B DJIEKTPOHHOM (opMe yKa3bIBalOTCS JEHCTBUS, KOTOpPbIE 3asBUTENb BIIpaBe
COBEpIIATh B D3JEKTPOHHOM (opMe NpHU MOITYyYEHHMM MYHULUNAIbHOM YCIYyTH C
UCIIOJIb30BaHUEM EQMHOro moprana rocylapCTBEHHBIX M MYHULHMIAIBHBIX YCIYT,
[loprana rocymapCTBEHHBIX M MYHHMIMOAIbHBIX yciuyr (¢yHkuui) TamOOBCKON
o0siacTy WK OPUIMAIBHOTO caiiTa AJMUHHUCTPALUH.

2.5.4. B cnydae ecnu pe3yabTaTOM MPEIOCTABICHUS MYHUIUIAIBHOW YCIIyTU

SBJISIETCSA JJOKYMEHT, TO YKa3bIBACTCSI MOPSAJIOK UCIPABICHUS JOMYIICHHBIX ONEYaTOK
1 omuOOK B BBIJJAHHBIX B pe3yjbTare MPEJOCTABICHHUS MYHUIMIIAJIBHOW YCIyTH
JOKYMEHTaXx.

2.6. B pazgene «Dopmbl KOHTPOJS 32 HMCHOJHEHHEM aJMUHUCTPATUBHOTO
peraMeHTa) OnpeaestoTC:

a) TOPSJOK OCYIIECTBICHUS TEKYLIEro KOHTPOJS 3a COOJIONCHUEM H
WCIIOJTHEHUEM OTBETCTBEHHBIMH JIOTKHOCTHBIMH JUIAMU MOJIOKEHU
aIMUHUCTPATUBHOTO pETNIAMEHTa W WHBIX HOPMAaTHUBHBIX IIPABOBBIX AaKTOB,
YCTAHABIMBAIOIIMX TPEOOBAHMS K MPENOCTABICHUIO MYHUIMUIAIBLHON yCIyr, a
TaKKe MPUHSATUEM MU PEIICHUI;

0) MOPSAOK W TMEPUOJUYHOCTHh OCYIIECTBICHUS TJIAHOBBIX W BHETUIAHOBBIX
MIPOBEPOK MOJIHOTHI M Ka4€CTBa MPEA0CTABICHUSI MyHUIUIIAIbHOU YCIYTH;

B) OTBETCTBEHHOCTb JOHKHOCTHBIX JHUIl AJMUHUCTPALMM 3a pEHICHUS H
neiictBus  (Oe3meiicTBue), TpUHUMAaeMble (OCYIIECTBISIEMbIE) HMH B  XOJE
MPEAOCTABICHUS] MyHUIIUTIAIbHOW YCIIYTH;

I) TOJIOKEHUs, XapakTepusyromiue TpeOdoBaHus K (opmam KOHTpOJIsS 3a
MPENOCTAaBICHUEM MYHUIIUIIAIBHON YCIYTH CO CTOPOHBI TPaXIAaH, UX OO0bEIMHEHUN
Y OpPTraHU3aLNAMN.

2.7. B pazgene «JllocyneOHblii (BHECYneOHBIN) TOPSIOK OOXKalIOBaHUS
perieHuii u neicTBuil (0e3neiCTBYA) OpraHa, MPeJoCTaBISIONIEr0 MyHUITUTIATbHYIO
yCIIyTy, MHOTO(QYHKIIMOHAJIBHOTO I[EHTpa MPEJOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, a TakKKe WX JOJDKHOCTHBIX JIMI, MYyHHUITUIATBHBIX
CIIyKallluX, pA0OTHUKOB) yYKa3bIBAETCA:
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a) uHopManus I 3asgBUTENS O €ro ImpaBe Ha JocylaeOHoe (BHecynaeOHOe)
oO)kayloBaHUE EUCTBUI (0€3A€MCTBUS) U PEIICHUH, MPUHATHIX (OCYIIECTBICHHBIX) B
XO0J1€ MTPEN0CTABIECHNS MyHULIUIIAIBHON YCIyTH;

0) npeaMeT JaocyneOHoro (BHecyaeOHoro) oOxanoBaHusa. B maHHOM
MOJIITYHKTE OMKUCBIBAETCS, YTO 3aBUTEIb MOXKET OOPATUTHCS € kKaja000ii, B TOM YHUCIIe
B CJIEAYIOLIUX CIIyqasix:

HapylLIEHUWE CpOKa pErucTpaluu 3asBiIeHus (3ampoca) 3asBUTENS O
PEeI0OCTABICHUN MYHUIIUNATBHOM YCIIYTH WM KOMIUIEKCHOTO 3a1poca;

HapyLIEHUE CpOKa IPEIOCTaBICHUS MYHULMIIAIBHON yciayru. B ykazaHHOM
ciydae qocynaeoHoe (BHecyaeOHOe) 00xaloBaHUE 3asIBUTENIEM PELICHUN U JIEUCTBUN
(Oe3nelicTBHs) MHOTOQYHKIIMOHAIBHOTO LEHTPA MPENOCTABICHUS TOCYAapCTBEHHBIX
U MYHUIUMOAIBHBIX  YCIYyI, pa0OTHHKAa  MHOTO(PYHKIIMOHAJIBHOTO  IIEHTpa
IIPEIOCTABIEHUS TOCYJapCTBEHHBIX M MYHULMIIAJIBHBIX YCIYI BO3MOXHO B CIy4ae,
€CIM Ha MHOTOQYHKUMOHAJIbHBIA LEHTP MPEAOCTABICHUS TOCYJapCTBEHHBIX H
MYHUIIMTATBHBIX YCIIYT, pelUIeHUsl U 1elcTBUs (0€31eCTBIE) KOTOPOTrO 00XKaTyIOTCH,
BO3JIOKEHAa (PYHKLHS IO MPEAOCTaBICHUIO COOTBETCTBYIOIIUX MYHUIIUIAIbHBIX
YCIYT B MOJHOM O00bEME;

TpeOOBaHUE Y 3aABUTEINSI IOKYMEHTOB MM MH(MOPMALIMK JIUOO OCYIIECTBICHUS
NEUCTBUHN, TPEACTaBICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTWBHBIMH ITPaBOBbIMU akTaMu Pocculickorn @enepanuu, HOPMATHBHBIMHU
MpaBOBBIMU akTaMu TamMOOBCKOI 00nacTH, MyHHIMNAJIbHBIMA MPAaBOBBIMU AKTaMU
JUTSI IPEAOCTABICHHS] MYHUILIMITAIbHON YCIIYTH;

OTKa3 B IPUEME JIOKYMEHTOB, IPEAOCTABIECHHE KOTOPBIX IIPETyCMOTPEHO
HOPMAaTWBHBIMU NpPaBOBbIMM akTaMHu Poccuiickor @Penepanuv, HOPMAaTHUBHBIMU
MpaBOBBIMU akTaMu TaMOOBCKOW 00nacTH, MyHUIIMNAJIbHBIMUA NPABOBBIMU aKTaMU
JUISI IPEAOCTABICHHS] MYHUIIMITAIIbHON YCIIYTH, Y 3asABUTEIIS;

OTKa3 B IIPEIOCTABICHUN MYHHUIMIIAIIBHON YCIYTH, €CJIM OCHOBAHMSI OTKa3a He
MPEeTyCMOTPEHbI (eiepadbHbIMU 3aKOHAMU M MPUHSTHIMA B COOTBETCTBUU C HUMU
MHBIMH HOPMATHBHBIMHM MpaBOBbIMU akTamu Poccuiickoii denepannu, 3aKOHAMH U
UHBIMM  HOpPMAaTHBHBIMH  TpPaBOBBIMH  akTamMu  TamOoBckoil  oOmactw,
MYHUUUINAJIBHBIMU [PAaBOBBIMU aKTamMu. B yka3anHoM ciyyae JocyneOHoe
(BHecyneOHOe) oOKalloBaHHWE 3asBUTEJIEM pELIeHUd W JedcTBuUi (Oe3aeicTBus)
MHOTO()YHKLIMOHAJIBHOTO ~ ILIEHTpa  HNPEJOCTABIEHUS  TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX yCIIyT, paboTHHKa MHOTO()YHKIITHOHATIEHOTO LEHTpa
MPEIOCTaBIECHUS TOCYJapCTBEHHBIX M MYHULMIIAIBHBIX YCIYI BO3MOXHO B Ciyyae,
€CIM Ha MHOTOQYHKIIMOHAIBHBIA IEHTP MPEAOCTABICHUS TOCYJapCTBEHHBIX M
MYHMIIMIIAJIBHBIX YCIYT, pelIeHHs U AeicTBUs (0e31elCTBIE) KOTOPOro 00KayoTCs,
BO3JIO’)KEHA (PYHKIUS MO TMPEJOCTABICHUIO COOTBETCTBYIOUIMX MYHHUIMIAIbHBIX
yCIIyT B MOJHOM 00BEME;
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3aTpe0OBaHUE C 3asBUTENS TPU NPENOCTABICHUHM MYHUILMIAIBHON YCIyTU
IJIaThl, HE IPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPaBOBBIMU akTamu Poccuiickon
denepani, HOPMATUBHBIMH  IIPaBOBBIMH  akTamMu  TaMOOBCKOM  00jacTw,
MYHULIMTATbHBIMU MTPABOBBIMU AKTAMH;

OoTKa3  AJMUHUCTpAlMM,  JOHKHOCTHOIO  JIMIIA  AJMUHHUCTpAIUH,
MHOTO(QYHKIIMOHAIBHOTO ~ IIEHTpPA  MPENOCTaBI€HUS  TOCYIAPCTBEHHBIX U
MYHULIMUTATbHBIX YCHyT, paboTHUKA MHOTO(DYHKIITMOHATEHOTO LEHTpa
NPENOCTABICHUS TOCYIApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT B HCIpaBICHUU
JIOTIYIIEHHBIX UMHU OTIEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS
MYHULIMOATBHON YCIYyTM JIOKYMEHTaX JMOO HapylIeHUE YCTAHOBICHHOTO CpOKa
TaKuX UCTpaBieHU. B ykazaHHOM ciiydyae JocyaeoHoe (BHeCcyaeOHoe) 00KaloBaHKe
3asiBUTEJIEM pEIIeHUN W JeHcTBUN (0e3AeicTBUSI) MHOTO(MYHKIIMOHAIBHOTO LIEHTpa
MPENOCTaBICHUS TOCYIApCTBEHHBIX W MYHUIUNAIBHBIX  YCIyr, paOOTHHKA
MHOTO(YHKIIMOHAJLHOTO  IIEHTpa  MNPEAOCTaBIEHUS  TOCYIAPCTBEHHBIX U
MYHUIIMTATBHBIX YCIYT BO3MOXHO B CIIy4ae, €CIM Ha MHOTO(YHKIIMOHAJIbHBIN LEHTP
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHHIIUIIATIbHBIX YCIYT, PEUICHUS U IEUCTBUS
(Oe3nelicTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHA (YHKUUS IO MPEAOCTABICHUIO
COOTBETCTBYIOIIUX MYHUIIUMAIBHBIX YCIYT B MOJTHOM O00bEME;

HapylIeHUE CpOKa WJIM TOpSAKa BbIJAYM JOKYMEHTOB 110 pe3yJbTaram
MPEAOCTABIECHUS] MyHUIIMIIAIbHOW YCIIYTH;

MIPUOCTAHOBIICHHUE MTPEAOCTABICHUSI MyHULIUIATBHOM YCIYTH, €CIM OCHOBAHUS
PUOCTAHOBIICHUS HE MPEAYCMOTPEHbI (erepaibHbIMU 3aKOHAMHU U TMPUHSATHIMU B
COOTBETCTBUM C HMMHU HWHBIMA HOPMAaTHUBHBIMU IPAaBOBBIMM akTamu Poccuiickoi
®denepainyu, 3aKOHAMU U UHBIMU HOPMATUBHBIMU MPABOBBIMU akTaMu TaMOOBCKOM
001acTH, MyHUIIMTIATLHBIMU MPABOBBIMU akTaMu. B ykazaHHOM ciydae aocyneOHoe
(BHEcyneOHOE) oOKaloBaHUWE 3asBUTEJIEM pEIICHUW W JehcTBUN (0e31eicTBus)
MHOTO(QYHKITMOHAIBHOTO ~ IIEHTpPA  MPENOCTaBIECHUS  TOCYIAPCTBEHHBIX U
MYHULIMTATbHBIX YCHyT, paboTHUKA MHOTO(DYHKIITMOHATEHOTO LEHTpa
NPEIOCTABICHUSI TOCYIAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYyT BO3MOXXHO B CiIyd4ae,
€CIM Ha MHOTOQYHKIIMOHAIBHBIA IIEHTP TMPEAOCTABICHUS TOCYJApPCTBEHHBIX M
MYHULIMTATBHBIX YCIYT, pelIeHUs U JeUcTBUS (0e3eliCTBIE) KOTOPOTo 00XKaTyIOTCS,
BO3JIO)KCHA (PYHKIMS 110 MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIIUIAIBHBIX
YCIIYT B TIOJTHOM 00bEME;

TpeOOBaHWE Yy 3asBUTENS MPU MPEAOCTABICHUH MYHHUIIMMAIBHOW YCIyTH
JIOKYMEHTOB WJIM UH(POPMAIIMHU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJUCh MPU MEPBOHAYAIHHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUIsL  TPEJOCTABICHUS MYHULMOAIbHOM  yciayrd, JuOO0 B MPEAOCTaBICHUU
MYHULIMTATBHON YCIyTH, 32 UCKIIOYEHHUEM CJIy4daeB, MPEAYCMOTPEHHBIX MyHKTOM 4
gyactu | crarbu 7 @DenmepanbHoro 3akoHa «OO0 opraHuzaluud MNPESOCTaBICHUS
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rOCY/IapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIyr». B ykazanHoM ciydae aocyneOHoe
(BHEcyneOHOe) oOXKaJoBaHUWE 3asBUTEJIEM pEIICHUW W JehcTBUN (0e31eicTBus)
MHOTO(QYHKITMOHAIBHOTO ~ IIEHTpA  MPENOCTaBIEHUS  TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX yCIIyT, paboTHUKA MHOTO(DYHKITMOHATEHOTO IEHTpa
NPEIOCTABICHUSI TOCYIAPCTBEHHBIX U MYHUIIUMIAIBHBIX YCIYyT BO3MOXXHO B CiIyd4ae,
€CIM Ha MHOTOQYHKIIMOHAIBHBIA IIEHTP TMPEAOCTABICHUS TOCYJApPCTBEHHBIX H
MYHULIMOATBHBIX YCIYT, pelIeHUs U JeUcTBUS (0e31eliCTBIE) KOTOPOTo 00XKaTyIOTCS,
BO3JIO)KCHA (PYHKIMS 110 MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIIUIIAIBHBIX
YCIIYT B TIOJTHOM 00bEME;

B) 00mume TpeOoBaHMUS K TOPSAJIKY MOIa4YH M PACCMOTPEHUS Kajao0bl. B manHOM
MOJIIMMYHKTE YKa3bIBAETCS, YTO JKajio0a MmojaeTcs B MUCbMEHHOUM (popMe Ha OyMakHOM
HOCHUTENIe, B DJEKTPOHHOW ¢dopMe B AJIMUHHUCTPALMIO, MHOTO(YHKIIMOHAIBHBIM
IEHTP TNPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIUMAIBHBIX YCIyr JU0O B
COOTBETCTBYIOIIMWA OpraH, SBJISIOIIUICS y4YpeauTesieM MHOTO(QYHKIMOHAIBHOIO
[IEHTpa MPEAOCTABICHUS TOCYJapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIOyT (nmanee —
yUpeauTeNb MHOTO(DYHKIIMOHATILHOTO IIEHTPA).

B ciyuae oGxxanoBanust aeiictBuit (0e31€MCTBYS) MyHHUIIUTIATBHBIX CITYXKaIUX,
OTBETCTBEHHBIX 3a MPEAOCTaBICHWE MYHUIMMNAIBHON YCIyTH, *ajoba MomaeTcs Ha
UMSI PYKOBOJIUTENST AJAMUHUCTPALIIH.

Kano6er ©Ha pemenus u  jgeWcTtBus  (Oe3meHCTBHE)  PYKOBOIUTEIS
AIMUHHCTpAIIMX, TPEACTABIAIONEH MYHHIMNAIBHYIO YCIyTy, TOHAlTCS B
BBIIIECTOS NI OpraH (IpU €ro HAJIUYUK).

B chnydae oOTCyTCTBHS  BBINIECTOSINIETO  OpraHa y  PYKOBOIWTENS
AnMuHuCTpanuu  kajgoba Ha  ero  pemieHus, JAeucTBus  (Oe3aeicTBHE)
paccMaTprBaeTCsl HEMOCPEICTBEHHO UM CaMUM.

XKano6sr Ha pemenus W jAeictBus  (OesneiicTBue)  pabOTHUKA
MHOTO(QYHKITMOHAIBHOTO  IIEHTpPA  NIPENOCTaBIEHUS  TOCYTAPCTBEHHBIX U
MYHULIMOATBHBIX YCIYT MOAAIOTCS ero pykoBoautento. JKamoObl Ha pelieHust u
neiictBuss  (Ge3neiicTBUe)  MHOTO(QYHKIHMOHAJIBHOTO  IIEHTpa  MPEJOCTaBICHUS
TOCYJapCTBEHHBIX W  MYHHUIIMNAIBHBIX  YCIAYr  TOJAIOTCS YUPEIUTEIIO
MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

XKanoba w©Ha pemenus u jedctBus  (6e3peiicTBUE) AIMUHUCTpalU,
JOIHKHOCTHOTO JIMIa AJIMUHUCTPAIIMKA, MYHHUIIUTAIBHOTO CITYKAIEro, PYKOBOIUTES
AIMUHHCTpAITAX, MOKET OBITh HaIlpaBJIeHA MO MOYTe, Yepe3 MHOTO(DYHKITMOHATHHBIN
IEHTP TPEIOCTaBICHUS TOCYJAPCTBEHHBIX W  MYHUIMIAIBHBIX  YCIYT, C
UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOW ceTu  «VHTepHeT»,
ouImanpbHOrO caita AJMHUHHCTpanuu, EAuHOTO moprana TOoCydapCTBEHHBIX H
MYHUITUTIATBHBIX yeIyT nubo [Toprana rocymapcTBEHHBIX U MYHUIIATIATBHBIX YCIYT



12

TamOoOBCKOI 00MacTH, a TakXke MOXET OBITh MPUHATA NPU JHUYHOM TIpUEME
3asIBUTEJIS.

Kanoba wa pemenus u nedctBus (Oe3aeiicTBHE) MHOTO(DYHKITHOHAIBHOTO
LIEHTpa MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIIMIAIBHBIX YCIyT, paOOTHUKA
MHOTO(QYHKIIMOHAJIBHOTO  I[IEHTpa  NPEJOCTaBICHUS  TOCYIApCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT MOXET OBITh HaIpaBjieHa IO IOYTe, C HCIOJIb30BAHUEM
MH(}OPMAIIMOHHO-TEIIEKOMMYHUKAMOHHOM ceTu «VHTepHeT», opuIunanbsHOro canra
MHOTO(DYHKITMOHAJTLHOTO  IIEHTpa  NPEAOCTaBICHUS  TOCYIApCTBEHHBIX U
MYHULIMOAIbHBIX YCIyr, EAMHOrO moprana rocylapCTBEHHBIX M MYHULIHMMNAIbHBIX
yeryr qmbo Iloprama rocymapcTBEHHBIX W MYHUIUMAIBHBIX YCIyr TaMOOBCKOM
00J1aCTH, a TAK)K€ MOXKET OBITh MPUHSTA MIPU JIMYHOM MPUEME 3asIBUTEIIS.

[lopsimok mojauym M PpacCMOTPEHMs] >KAJIOObl HA pEIIeHUs U JACUCTBUS
(6e3neticTBre) MHOTO(GYHKITMOHAIBHOTO IIEHTPA MPENOCTABICHUS TOCYIapCTBEHHBIX
U MYHUIUINAIBHBIX YCIYT, €ro pabOTHUKOB YycTaHaBiuBaercsi IIpaBuTeanLCcTBOM
Poccuiickont denepanuu.

XKanoba momiexkutr 00s3aTeIbHON PETUCTpallid B T€UEHUE OJHOTO pabOovyero
JTHSI C MOMEHTA MOCTYIUICHUS] B AIMUHUCTPAIIHUIO.

Kanoba Ha pemenus u (wim) aeictBus (Oe3aeiicTBre) AIMUHHUCTPALINH,
JNOJKHOCTHBIX JIML AJMUHHUCTPALIMU, MyHULUIIAIBHBIX CIYKaIUX AJIMHHUCTpALUU
P OCYIIECTBICHUA B OTHOIICHUU IOPUJIMYECKUX JIMI] W HMHAUBUIYATbHBIX
npeAnpuHUMATENeH, SBISIOMUXCS CYObEKTaMH TPajOoCTPOUTEIIBHBIX OTHOIIECHUMH,
OpoLeayp, BKJIIOUYEHHBIX B MCUEpHBIBAIOUIME IMEPEUYHH Tpoueayp B cdepax
CTPOUTENBCTBA, yTBepxkAcHHbIE IIpaBurensctBoM Poccuiickon @enepaunn B
COOTBETCTBHM C 4YacTbio 2 crtarbu 6 I[pamocTtpouTenpHOro komaekca Poccuiickon
denepanu, MOXET ObITH IOJaHAa TAKUMM JIMIIAMH B TOPSJKE, YCTaHOBJIEHHOM
cratbeli 11.2 denepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEAOCTABIEHUSI TOCYJAPCTBEHHBIX W MYHHIIMIAJIBHBIX YCIyr», JUOO B MOpPSJIKE,
YCTaHOBJIEHHOM aHTMMOHOMOJIBHBIM 3aKOHOAATENIbCTBOM Poccuiickoit denepanuu, B
AHTUMOHOIIOJIBHBIN OpraH;

XKanoba momkHa conepxarb:

HaUMEHOBaHUE AJMUHUCTPALNH, JOIKHOCTHOIO JIUIa AJIMUHUCTpALUU, JTUOO
MYHUIIUMAIBHOTO CITY’)Kalllero, MHOTO(YHKIIMOHAJILHOTO IIEHTpa MPEI0CTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT, €r0 PYKOBOIUTENS U (WiK) paOOTHHKA,
pelieHus u aencTBus (6e3neicTBIE) KOTOPBIX 00XKAITyIOTCS;

(bamminio, uMs, OT4ECTBO (MOCIEIHEE - MPU HAIUYUM), CBEICHUSI O MECTE
KUTEJIbCTBA 3asIBUTENS - (PU3NYECKOTO JUIa TUO0 HAMMEHOBAaHUE, CBEJICHUSI O MECTE
HaXOXKJCHUS 3asBUTENA - HOPUAUMYECKOTO JIMIIA, a Takxke HoMmep (Homepa)
KOHTaKTHOro TeyieoHa, aapec (aapeca) SJIEKTPOHHOW MOYTHI (MPU HAIWYUU) U
MOYTOBBIN aJPEC, MO0 KOTOPHIM JOJHKEH ObITh HANPABIEH OTBET 3asBUTEIIIO;
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cBelleHUsT 00 oOXamyeMbIX pelieHusX U JedcTBusAx  (0e3aeicTBUM)
AMUHUCTpAIUK, TOJPKHOCTHOTO JHUIA AJIMHHHCTpPAlUU, JIMOO MYHHUIIUIIAIBHOTO
CITy>Kallero, MHOrO()yHKIIMOHAJIFHOTO IIEHTpa MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIUTATbHBIX YCHyT, paboTHUKA MHOTO(YHKIIMOHAIBHOTO HEHTpa
PEI0CTABIEHUS TOCYJapPCTBEHHBIX M MYHUIIMTIIAIBHBIX YCIYT;

JIOBOJIbI, HA OCHOBAaHHUM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHHEM U
NEUCTBUEM (6e3neiicTBrEM) AJIMUHHCTpaLUH, JIOJ>KHOCTHOTO Jvia
AJIMUHUCTpAIMK, MYHHUIIUIIAIBHOTO CIIYXallero, MHOTOQYHKIIMOHAILHOTO IIEHTpa
MPENOCTaBICHUs TOCYIApCTBEHHBIX W  MYHHUIMNAIBHBIX  YCIyr, paOOTHHKA
MHOTO(QYHKITMOHAIBHOTO  ITIEHTpA  MNPENOCTaBIEHUS  TOCYTAPCTBEHHBIX U
MYHULIMTATBHBIX YCIYT. 3asBUTEIEM MOTYT OBITh MPEICTABJICHBI JOKYMEHTHI (IpU
HAJIMYKH ), TOATBEPKIAIOIINE TOBOIBI 3asIBUTEIIS, JIMOO UX KOIUY;

I) OCHOBaHMS Ui Havala TMPOIEAyphl JOCyaeOHOro (BHECYAeOHOTrO)
00KaJI0BaHUS;

1) MPaBOo 3asiBUTENS Ha NOJy4eHHe HHPOPMALIUU U IOKYMEHTOB, HEOOXOAMMBIX
JUTsl 0OOCHOBAHUS M PACCMOTPEHUS YKaJI00bL;

€) CpPOKM pacCMOTPEHMs >KajloObl. B MaHHOM IyHKTE ONUCHIBAETCS YTO,
*anoba, TMoCTynuBIIass B AJMUHUCTpPALMIO, MHOTO(DYHKIIMOHAIBHBIA IIEHTP
NPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT, YYPEAUTEIIO
MHOTO(QYHKITMOHAIBHOTO IEHTpa JIMOO BBIMIECTOSIIUA OpraH (MpHU €ro HaJIWYuH),
MOJVIEXKUT PACCMOTPEHHIO JOKHOCTHBIM JIMIIOM, HAJIEJIEHHBIM MOJHOMOYMSIMH I10
PacCCMOTPEHHUIO Kallob, B TEUEHUE TMATHAAUATH padouux JAHEH co JHA ee
perucrpanud, a B clydae  oOKaJlloBaHWA  OTKa3za  AJMHUHUCTpAIUH,
MHOTO(QYHKIMOHAIBHOTO  IIEHTpa  MNpPENOCTaBI€HUS  TOCYIAPCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT B MpUEME JOKYMEHTOB Yy 3asiBUTENs JIMOO B HCIPaBICHUU
JIOTIYIIEHHBIX OINEYaTOK M OIMMOOK WM B Ccllydae OOKaJoBaHUS HapyIICHUS
YCTaAHOBJIEHHOTO CPOKa TaKMX MCIPABICHUN - B TEUCHUE MATU pabouuX JHEU CO JTHS
€€ perucTpalmy;

) TepedeHb OCHOBAHWM /I NMPUOCTAHOBJICHHUS PACCMOTPEHUSI *KaloObl, B
clly4yae, €Clid BO3MOXKHOCTh MPUOCTAHOBJIEHUS MPELYyCMOTPEHA 3aKOHOJIaTEIbCTBOM
Poccuiickoit ®enepanuu;

3) pe3yibTar paccMOTpeHus kanoObl. [1o pesynbrataMm paccMOTpeHHs KajloObl
AJMHUHUCTpanus MPUHUMAET OJTHO U3 CIEAYIOIINX PEIICHUN:

Xanoba yIoBIETBOPSETCS, B TOM YHUCIIE B JOPME OTMEHBI IPUHATOTO PELICHUS,
WCIIPABJICHUS JIOMYILIEHHBIX ONEYaTOK W OIIMOOK B BBIJIAHHBIX B peE3yJbTare
NPEIOCTABICHUS MYHHUIIMIAIBHOM yCIYrd JIOKyMEHTaX, BO3BpaTa 3asBUTEIIO
JICHEXKHBIX CPEICTB, B3UMAaHHE KOTOPBIX HE NPEAYyCMOTPEHO HOPMAaTHUBHBIMU
paBoBbIMH akTamu Poccuiickoii denepanuy, HOPMAaTUBHBIMU IPABOBBIMU aKTaMU
TamOoBcKkoil 00acTH, MyHUIIUTIATLHBIMU MPABOBBIMU aKTAMH;
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B YJIOBJIETBOPEHUH 5KaJI00bI OTKa3bIBAETCS;

¥) TOpsSIOK HWH(GOPMUPOBAHUS 3asBUTENS O pe3yJbTaTax pPacCMOTPEHMS
*anoOel. He mo3aHee qHs, CIEQYIONIEro 3a IHEM NMPUHATUS PEILICHUS, 3asBUTEII0 B
MUCbMEHHON (hOpMeE M M0 JKEIaHUIO 3asABUTEIS B JIEKTPOHHOU (hopMe HarpasisieTcs
MOTHBHPOBAHHBIN OTBET O pe3yJbTaTax paCCMOTPEHUS KaJI00BI.

B cnyuae mnpusHaHus kanoObl TOJUIeXalleld yJOBIETBOPEHUIO B OTBETE
3asIBUTENIO AaeTcsi MHPOpMaLUs O ACHCTBUSAX, OCYIIECTBISIEMBIX AIMUHUCTpALUEH,
MHOTO(QYHKIIMOHAJIBHBIM ~ LEHTPOM  MPENOCTaBIEHUS  TOCYJapCTBEHHBIX U
MYHULUIIAJIBHBIX YCIYT, B LEIAX HE3aMEUIMTEIIBHOIO YCTPAHEHMS BBISBICHHBIX
HapyLIEHUH IPU OKa3aHUM MyHULMIIATBHON YCIYTH, a TAKKE MPUHOCITCS U3BUHEHUS
3a JIOCTaBJIEHHbIE HEyloOCTBa M YyKa3blBaeTcs HHQoOpManmus O JaJlbHEHIINX
JOEUCTBUSIX, KOTOpbIE€ HEOOXOAMMO COBEPUIMTH 3asBUTENIO B LENAX MOTYYESHHUS
MYHULUITIAJIBHON YCIYTH.

B cnydae mpusHaHus kanoObl HE MOJIEKAUIEH YIOBIETBOPEHHUIO B OTBETE
3asBUTENI0 JAKOTCA apryMEHTHPOBAHHBIC PA3bsCHEHHUS O IpPUYMHAX IPUHATOIO
peleHus, a Takke HHpopMaIys 0 IopsAIKe 00’KaI0BaHUs IPUHATOTO PEIICHUS.

B ciiyyae ycTaHOBIIEHHS B XOJ€ WM MO pe3yJibTaTaM PacCMOTPEHUs KajloObl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYUIEHUS WM MPECTYIUICHUS
JOJDKHOCTHOE JIMIO, PaOOTHHK, HAJICJICHHbBIE MOJTHOMOYHMSMHU IO PacCMOTPEHHIO
XKayo0, He3aMeUINTENbHO HAalpaBsieT HMEIOIIUMEecs Marepuanbl B OPraHbl
NpOKypaTypsl, M B OpraH, YyIHOJHOMOYEHHBIH COCTaBIATH MPOTOKOI 00
aJIMMUHUCTPATUBHOM IPaBOHApPYLUIEHUM B COOTBETCTBHUM C 3aKOHOM OO0JacTH OT
29.10.2003 Ne 155-3 «O06 aAMUHHUCTPATUBHBIX MpaBOHApYIIEHUAX B TamOOBCKOM
oOmacTmy.

3. Opranusanus pa3pad0TKH U YTBEPKIECHUS aIMUHUCTPATUBHBIX
pEIIaMEHTOB

3.1. AQMUHUCTpaTHBHBIE pETJIAMEHTHI pPa3pabaThIBAIOTCA CHEIHAIUCTAMHU
AnMUHUCTpalUud, K cdepe AeSITEIbHOCTH KOTOPBIX OTHOCUTCSA MPEJOCTaBICHUE
MYHHUIUIIAIBHBIX YCIYI, B COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMU AKTAMH
Poccuiickoit  ®denepanmu, TamOoBckoM  00macTH W OpPraHOB  MECTHOTO
CaMOYIIPABIICHHUS COOTBETCTBYIOIIETO MYHUIIMIIAILHOTO 00pa30BaHUSI.

3.2. B aIMHHUCTpPaTMBHBIX pEMIAMEHTaX HE MOTYT YCTaHABIMBAThCS
MOJTHOMOYUST AJMUHUCTpALIMU, HE MPEAYCMOTPEHHbIE HOPMATHBHBIMU IMPABOBBIMU
akramu Poccutickoii ®Peneparuu u  TamOOBCKoM 005acTH, MYHUIMIAILHBIMU
MPAaBOBBIMH aKTaMH, a TAKXKE€ OrPAaHUYEHUS B 4YaCTU peaju3alluy MpaB U CBOOOI
rpakjaH, MpaB MW 3aKOHHBIX HWHTEPECOB KOMMEPYECKHX M HEKOMMEPYECKHUX
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OpraHM3alni, 3a HCKIIOYEHHEM CJIy4daeB, KOTJAa TaKUE OrPAHUYEHUS NPSIMO HE
IPEAYyCMOTPEHBI JEUCTBYIOIINM 3aKOHOATeNbCTBOM Pocculickont denepanuu.

33. B ciuywae HajeneHus  opraHa = MECTHOTO  CaMOYIpaBJIEHUS
MYHUIUIIAIBHOTO O0pa3oBaHUsl OTAENbHBIMH TOCYIAPCTBEHHBIMU MOJTHOMOYMSIMU
o0ylacTu, MNEpeJaHHbIMM €My Ha OCHOBaHMM 3akoHa TamMOOBCKOM obOmacTu c
IpeAoCTaBIeHUEeM CyOBEeHIMN M3 Oromkera TamMOOBCKOM 00JaCTH, MCIIOJHECHHE UM
YKAa3aHHBIX  TIOJIJHOMOYMM  OCYIUECTBISIETCA B  NOPANKE,  YCTAHOBICHHOM
COOTBETCTBYIOIIUMHU  aIMUHUCTPATUBHBIMM  PETNIAMEHTAMH,  YTBEPKIACHHBIMU
VCIIOJHUTENbHBIMU OpraHaMHM TOCYAApCTBEHHOW BIAcTU OOJIACTH, €CIUM HHOE He
YCTaHOBJICHO 3aKOHOM O0JIaCTH.

Ilpn nepenaye MNOJIHOMOYMH II0 NPEAOCTABICHUIO MYHULIMIAJIBHOW YCIyI'U
AnMuHHCTpanued opraHaM MECTHOIO CaMOYIPABJICHHsS MYHHUIMIAIBHOIO paioHa
pa3paboTka aJIMUHUCTPATUBHOIO pernaMeHTa o IPEIOCTABIECHUIO
COOTBETCTBYIOLIEH MYHHUIMIAIBHON YCIYTM OCYIIECTBISETCS OpraHaMM MECTHOIO
CaMOYIIPAaBJIICHWSI ~MYHMIIMIAIBHOIO paiioHa, €CIM HHOE HE  YCTAHOBIICHO
CONJIALLIEHUEM O MEPENAaYe IOJTHOMOUNMN.

IIpn nmepenade MOTHOMOYMK TO IPEAOCTABICHUIO MYHMIMIIAJIBHOW YCIIYT'H
OpraHamMM MECTHOTO CaMOYIIPABJICHHS MYHULMNAIbHOTO palioHa AJIMHHUCTpaUUU
pa3paboTka aJIMUHHUCTPATUBHOIO pernaMeHnTa 1o IIPEIOCTABICHUIO
COOTBETCTBYIOIIEH MYHULHMIIAJBHON YCIYTM OCYIIECTBISETCS AJIMUHHCTpauueH,
€CJIM NHOE HE YCTAHOBJICHO COMIAIIECHUEM O NIEPENAYE TTOJTHOMOYUHM.

3.4. IIpoeKkT agIMUHHCTPAaTUBHOIO pEITIaMEHTa IOJUIC)KUT Pa3MEIICHUIO B
MH(POPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHOW cetn «WHTepHeT» Ha OQUIMAIbHOM
canTe AIMUHUCTPALIAH.

3.5. C natbl pa3MmenieHus Ha OQUITMATBLHOM caiTe AJMHHUCTpAIMUA MPOEKT
a/IMMHUCTPAaTUBHOIO PErIaMeHTa JJOJKEH OBbITh JOCTYIIEH 3aMHTEPECOBAaHHBIM JIUIIAM
JUISL O3HAKOMJIEHUS.

3.6. AJMUHHCTpAaTUBHBIE PEIIAMEHTHl YTBEPKIAIOTCS MOCTAHOBIEHUEM
AJIMUHUCTpPAIUH.

3.7. VYTBepKIECHHbIE  AIMHHHCTPAaTUBHBIE  PEIIAMEHThI  IOJJIEXar
OIyOJIMKOBAaHUIO B COOTBETCTBUHU C 3aKoHonaTenbcTBOM Poccuiickoit @enepanuu o
J0CTyIe K HHQOpMAIMU O JEATEIbHOCTH OpPraHOB MECTHOTO CaMOYyMpaBlEHUs, a
TaK)Ke pa3MEeLIEHUI0 B UHPOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «HTepHeT»
HA OQUIMAIbHOM  caiiTe AJMHUHUCTpallMM H  MeCTaX  MpeAO0CTaBICHHUS
MYHUIUIATIbHBIX YCIIYT.

4. Opranu3aiusi TpOBEACHUS FKCIIEPTU3BI MPOEKTOB aJIMUHUCTPATUBHBIX
pErIaMEeHTOB
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4.1. TIpoexTbl agMHUHUCTPATUBHBIX PEMIAMEHTOB MOJJIEKAT HE3aBUCUMOM
AKCIIEPTU3E U IKCIIEPTU3E, IPOBOANUMON AJIMUHUCTPALIUEN.

JIns  SKCHepTU3bl,  MPOBOAMMON  AJIMUHHCTpalMed,  PYKOBOAUTEIh
AJIMUHHCTpaUMM ONPEAENSET CTPYKTYPHOE MOIPA3ACICHUE WM MYHHUIUIIAIBHOTO
CIIY’Kalllero, yIOJIHOMOYEHHBIX Ha MMPOBEIACHUE YKa3aHHOU IKCIIEPTU3BI.

4.2. TlpenMeToM HE3aBUCUMOW SKCHEPTU3bl MPOEKTa aJMUHUCTPATUBHOTO
pernaMeHnTta (Jajnee — He3aBUCHMAas HKCIEpPTH3a) SIBISETCS OIEHKa BO3MOXKHOTO
MOJIOKUTENBHOTO d(deKTa, a TaKKe BO3MOKHBIX HETaTUBHBIX IOCJICACTBUN
pean3anuy IMOJ0KEHUN MPOEKTa aJMUHUCTPATUBHOIO PEIIaMEHTA Ui IpaXKJaH U
OpraHu3alui.

4.3. HeszaBucumas »HKCIepTH3a MOXET MPOBOAUTHCS (U3UUECKUMH U
IOPUANYECKUMHU JIMIIAMU B WHUIIMATUBHOM TMOPSIKE 32 CYET COOCTBEHHBIX CPEICTB.
HezaBucumas skxcniepTrza HE MOXKET MPOBOAUTHCS (DU3UYSCKUMH U FOPUIAYECKUMU
JUIaMHM, TPUHUMABIIMMHU YyYacTUE B pa3padOTKe NPOEKTa aJIMUHUCTPATUBHOIO
pernaMeHTa, a TakK€ MYHHIMNAJIbHBIMA OPraHU3alUsMH, [OABEIOMCTBEHHBIMU
AJIMUHUCTpAIUH.

4.4. Cpok, OTBENEHHBIM 1 NPOBEACHUS HE3aBUCHUMOW 3KCHEPTHU3HI,
YKa3bIBAETCA TMPHU PA3MEIICHUUA TMPOEKTa aJIMUHUCTPATUBHOTO periaMeHTa Ha
opumanbHOM caiite AnMHUHHMCTpauud. JlaHHBIM CPOK HE MOXET OBITh MEHee
MATHAAUATH KAJIEHJAPHBIX JTHEW CO JHS Pa3sMELICHUS MPOEKTa aJMUHHCTPATUBHOTO
pernaMeHnTa Ha COOTBETCTBYIOIIEM OpUIIMATIBHOM CaiTe.

4.5. Tlo pe3ynpTaraM HE3aBUCHUMOW DKCIEPTHU3bl COCTABISAETCS 3aKIIOUYCHHUE,
KOTOpOE€ HampapisieTcs B AJIMHHHUCTpPAIMIO. AJMUHUCTpAIMs 00si3aHa PACCMOTPETh
BCE NMOCTYIHBIINE 3aKJIIOYEHUS] HE3aBUCUMOW SKCIIEPTU3bl U NMPUHATH PEUICHHUE IO
pe3yJibTaTaM KaKJI0M TaKOW SKCIIEPTU3HI.

4.6. HenocrymieHue  3aKJIIOUEHHS  HE3aBUCUMOM  3KCHEPTU3bl B
AJIMUHHCTpalHIO B CPOK, OTBEACHHBINA ISl NPOBEACHUSI HE3ABUCUMOM 3KCIIEPTHU3HI,
HE SIBJISIETCA MPEMSITCTBUEM JJIsl IPOBEACHUE DKCIIEPTU3bI caMOi AIMUHUCTPALIUEN U
NOCJEAYIOUIETO YTBEPKACHUS aAMUHUCTPATUBHOTO PEMIAMEHTA.

4.7. TlpenMeToM 3KCHEPTHU3bI MPOEKTOB aJMUHUCTPATUBHBIX PETIAMEHTOB,
MPOBOAMMON ~ AJMHUHUCTpALIMEN, SIBISETCA OLIEHKA COOTBETCTBUS  ITPOEKTOB
aJMUHUCTPATUBHBIX  PEIJIAMEHTOB  TPEOOBAHUSAM, TMPEABSIBIIEMbIM K  HUM
®denepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «OO06 opranuzanuu
MPEIOCTABICHNS] TOCYAAPCTBEHHBIX M MYHHUUUIIAIBHBIX YCIYI» W NPUHATBIMU B
COOTBETCTBUM C HUM HWHBIMM HOPMATUBHBIMHU MPABOBBIMU AKTAMH, B TOM YHCIIE
[TopsinkoM  pa3pabOTKM U yTBEPXKIEHUS  AJMUHUCTPATUBHBIX  PEIVIAMEHTOB
MPEAOCTABICHUS] MyHULIMNIAIBHBIX YCIyr AJMUHHUCTpaMEl, a TaKKe OLICHKa y4yeTra
pe3yJabTaTOB  HE3aBUCMMOW  AKCIEPTU3bl B  MPOEKTAX  aJIMHHUCTPATHBHBIX
PEIrTIaMEHTOB.
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4.8. Ilo pe3ynbraramMm NpOBENECHHS DKCIEPTU3BI NMPOEKTa aJMUHHUCTPATUBHOTO
pernamenTa, ykazaHHoil B 1. 4.7. Hacrosimiero Ilopsimka, B ciayuae oOHapy>KeHUs
HEJOCTAaTKOB  COCTaBisieTcsl  3akiaroueHue. Ilpu BBISIBJIEHUM B  IMPOEKTE
aJIMUHUCTPATUBHOIO pPErIaMeHTa KOPPYILUUOT€HHBIX (PaKTOPOB TAKKE COCTABIIAETCS
3aKJIIOYEHHE TI0 pe3yJibTaraM IMPOBEACHUS AHTUKOPPYILIMOHHOM OSKCIEPTU3bl B
MOPsIZIKE, TPEAYCMOTPEHHOM JACMCTBYIOIIUM 3aKOHOAATEIbCTBOM.

4.9. 3axirroueHNE TOJKHO OTPaXKarh CIEAYIOIINE CBEICHUS:

a) HAMMEHOBAHKE MPOEKTa AIMUHUCTPATUBHOTO PEIIaMEHTa;

0) mepeueHb BBIABICHHBIX HEAOCTATKOB C YyKa3aHUEM HX MPU3HAKOB U
COOTBETCTBYIOUIUX pa3lesoB (ITyHKTOB, IMOAITYHKTOB) IMPOEKTa aJIMUHHUCTPATUBHOIO
pernamMeHTa, B KOTOPbIX 3T HEAOCTATKH BBISBIICHBI;

B) Jara U MECTO IMOATOTOBKH 3aKJIOUEHHUS, JaHHbIE O JIMIAX, [IPOBOAMBIINX
DKCIIEPTU3Y.

4.10. 3axiroueHHE Ha MPOEKT aJMUHUCTPATUBHOIO PETNIAMEHTA HANPABIISIETCS
pa3paboTUuKy aIMUHUCTPATUBHOIO PETNIAMEHTA JJIsl YCTPaHEHMsI 3aMeUaHUil.

OO6muit cpok MPOBEACHUS IKCIIEPTU3BI COCTaBIsIeT He Oojee 10 pabounx aHEH
CO JTHS NIPEICTABIICHUS MPOEKTA aIMUHUCTPATUBHOIO PEMIAMEHTA HA SKCIIEPTHU3Y.

Pa3paboTurk npoekTa aIMUHUCTPATUBHOTO PETJIAaMEHTa B T€YEHHE 5 pabouymnx
JHEHM €O JHSA TIOCTYIUIEHUS 3aKJIIOYEHMsI OOecleurBaeT yuyeT 3aMeuaHudl W
MIPEIOKEHU M, N3TI0KEHHBIX B 3aKIIOUECHHH.

B cinywae comiacoBaHusi MpOEKTa aJMUHUCTPATUBHOIO perjlaMeHTa ¢
3aMEYaHUSAMH, IIOBTOPHOTO HarpaBJIeHUs 10paboTaHHOIO IpOEeKTa
aJIMMHUCTPATUBHOIO pErlaMeHTa Ha SKCIIEPTU3Y He TpedyeTcs.

Ecnu npoekT aIMHUHHUCTPAaTUBHOIO pPEMIAaMEHTAa HE COIIacOBaH B CBS3U C
HECOOTBETCTBUEM  JICMCTBYIOLIEMY 3aKOHOAATENbCTBY, TpeOyeTcsi IMOBTOPHOE
HalpaBlIeHUE Ha OSKCIEPTH3y Mocie ero Jopadborku. JlopaOGoTaHHBIA MPOEKT
aAMUHUCTPATUBHOIO PpEIJIAaMEHTa IOJUIEKUT TOBTOPHOMY  HAIIPaBICHUIO Ha
AKCIIEPTHU3Y B T€UEHHUE 5 pabouMX AHEH CO JHS MOCTYIJICHUS 3aKIIOUEHHUS.

Y TBepKIEHHbIE aIMUHUCTPATUBHBIE PEMNIAMEHTHI MOJIEKAT PA3MEIECHUIO Ha
oduImanbHOM caiiTe AIMUHHUCTpaIuu ropona MuaypuHcka TamOoBckoit oOnacTi B
cpok He no3aHee 10 pabounx AHeN nocie AHS OPUIUATBHOTO OMyOIMKOBAHHUS.

5. BHecenue n3amMeHeHul B AIMUHUCTPATUBHBIC PCITIAMCHTHI

5.1. I3MeHenns B aAMUHUCTPATUBHBIE PEITIAMEHTBI BHOCATCA B CIIydasXx:

a) U3MEHEHMS JEHCTBYIOIIEro 3akoHojaarenbcTBa Poccuiickoit denepanuu u
(umu) TamOoBckoM 007acTH, MYHULMIAIBHBIX IPABOBBIX AKTOB, PErYIUPYIOLIUX
IIPEAOCTABIEHNE MYHHUIUIIAJIBHBIX YCIIYT;
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0)  BBISIBJICHHMS  HECOOTBETCTBUS  aJIMUHHUCTPATUBHOTO  perIaMeHTa
JEHCTBYIOIIEMY 3aKOHOJATENIbCTBY, MYHHMIMIAJIbHBIM IIPABOBBIM aKTaM, a TaKkKe
BBISIBIICHUS B ]MUHUCTPATHBHOM PETJIaMEHTE KOPPYILUOTEHHBIX (PaKTOPOB;

B) ONTHUMH3ALIUU MIPOLIEYP MPEAOCTABICHHUS] MyHULIMITAIIBHBIX YCIIYT;

I) €CIM YTBEPXKACHHBIM CTaHAapT MYHUUUNAIBHOM YCIyru Tpelyer
[IEPECMOTPa AMUHUCTPATUBHOIO PEIIAMEHTA;

1) W3MEHEHUs HUH(OpMaAlMUu O MECTe HaxXOXIeHus, TIpaduke padoTHl,
tenedoHax, agpecax o(UIHATBHBIX CAUTOB U AJEKTPOHHOM MOYTHl AJIMUHUCTPALIUH,
OpraHu3alliii, YYacTBYIOIIMX B IPEAOCTABICHHUM MYHULUNAIBHBIX YCIYI, a TAKXKE
PEMaKIIMOHHO-TEXHMYECKOTO XapakTepa (ornedarku, opdorpadudeckue ommuoKn).

5.2. BHeceHrne W3MEHEHHMI B aJIMUHUCTPAaTUBHBIE PEITIAMEHTHI B CIy4asX,
yKa3aHHBIX B MOAMYHKTax «a», «o», «B», «r» myHkra 5.1. Hacrosamero Ilopsaxa,
OCYIIECTBIISIETCS B TOPSAKE, YCTAHOBICHHOM [UIsl pa3pabOTKU M yTBEPKICHUS
aJIMUHUCTPATUBHBIX PEIVIAMEHTOB MPEIOCTABICHUS MyHHUIIUIAIbHBIX YCITYT.

5.3. DBHeceHHne HW3MEHEHUH B aJAMUHHUCTPATHUBHBIC PENIAMEHTHI B CIIy4asx,
yYKa3aHHBIX B NOANYHKTE «a» myHkra 5.1. Hacrosmero Ilopsaka, He
[IpeyCMaTpUBAET MPOBEICHUS HE3aBUCHMOM 3KCHEPTU3bl U Pa3MEIICHHs MPOEKTOB
HOPMAaTUBHBIX MPAaBOBbIX AKTOB O BHECEHUM HM3MEHEHUN B aJIMHHHUCTPATUBHBIE
perniaMeHThl Ha OpUIIMATIbHOM caiiTe AJIMUHUCTPALIUH.
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